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Lord Mayor of Oxford Engagement Form
Councillor Chewe Munkonge

The Lord Mayor of Oxford is very keen to visit all aspects of the community during his term of office. Please use this form to request the Lord Mayor’s attendance at your event or function. It is of mutual benefit that this document is completed fully and returned at least four weeks prior to your event. Attendance cannot be guaranteed to invitations submitted at short notice.

On completion, please return to civicoffice@oxford.gov.uk. Should you have any queries relating to the completion of this form or if details change after returning the form, please contact the Executive Assistant, Lizzie Hawkins via the email address above.

	EVENT DETAILS

	Name of Event:
	[bookmark: Text1]     

	Day and Date of Event:
	     

	Description of Event:
Please include details of the purpose of the event and additional information about your organisation.


	
     

	Venue Address:
Please include full postcode
	     

	Time you would like the Lord Mayor to arrive:
	     

	Time the Lord Mayor is able to depart:
	     

	Event Start Time:
	     

	Event End Time:
	     

	Is the Lord Mayor able to bring the Lady Mayoress or other guest?
	     

	Is the Lord Mayor able to bring his children? 
The Lord Mayor’s children are aged 17, 15 and 11 years
	     

	Will refreshments be provided?
If yes, please detail (e.g. drinks/buffet/dinner)
	     

	Will car or bicycle parking facilities be available?
If yes, please detail
	     

	Please specify the dress code:
	|_| Informal
|_| Semi-formal
|_| Black Tie





	DUTIES

	Do you require the Lord Mayor to open the event?
	     

	Do you wish the Lord Mayor to deliver a speech?
	     

	If yes, please give details on the subject matter:
Please provide details/links to relevant information sources


	     



	Will the press be invited?
	     

	Will a photo shoot be required?
	      



	KEY CONTACT / GUEST DETAILS

	Name of hosts who will greet the Lord Mayor:
Please provide at least two names
	     

	Contact on the day:
	Name:      
Job Role:      
Telephone:      
Email:      

	Contact(s) for further details (if different from above):
	Name:      
Job Role:      
Telephone:      
Email:      

	Please give details of principal guests attending:
	     



Useful Information
Greeting the Lord Mayor – The correct form of address and introduction is ‘The Right Worshipful, The Lord Mayor of Oxford, Councillor Chewe Munkonge’. The Lord Mayor should be greeted and addressed as ‘Lord Mayor’ until advised otherwise. 
Civic Regalia – The Lord Mayor will wear his Chain of Office whilst undertaking formal engagements or will use the replica chain if it is deemed impractical to wear the authentic one. Robes are typically only permitted at formal ceremonies when the City Mace is in use.
Special Requirements – The Lord Mayor and Lady Mayoress have no specific dietary or access requirements.
Name Pronounciation – Chewe Munkonge is pronounced ‘Cheh – way Mun-con-gay’

Lord Mayor’s Nominated Charity 2026-27

[image: ]Sobell House Hospice has been providing compassionate care to the people of Oxfordshire since 1976. Every year, the centre cares for over 4,000 people with a life-limiting illness. From the moment someone is told the devastating news they have an incurable illness until the end of their life, Sobell House is there to support them. Their care also extends to family and friends, who face the life-changing loss of a loved one. www.sobellhouse.org 

Charitable Donations
If you are a business, the Lord Mayor encourages you to support one of his charities (details below) with a modest donation. This can be made via cash, cheque or bank transfer. A member or the Civic Office will be in touch with further details regarding how you can make your donation. Please indicate your contribution below:
[bookmark: Check6][bookmark: Check7][bookmark: Check8][bookmark: Check9]£50 |_|		£100 |_|		£250 |_|		£500 |_|		Other £     




Civic Office Holders 2025-26

[image: Profile image for Councillor Chewe Munkonge]
Lord Mayor of Oxford 
Councillor Chewe Munkonge 
Councillor Munkonge was born in Zambia and is the first Black person to hold the office of Lord Mayor of Oxford. He moved to the United Kingdom in 2003 and settled in Oxford in 2008. He holds a MBA from Oxford Brookes University and has a professional background in finance and administration. He was first elected as City Councillor for Quarry and Risinghurst in 2014 and served as Cabinet Member for a Healthy and Fairer Oxford and as the Council’s Small Business Champion. From 2019 to 2025 he was a Governor at The Swan School. Outside of his civic duties, Councillor Munkonge is devoted family man; he is married to Carol and together they have three secondary school-aged children. He enjoys music, plays football, and is a keen Oxford United fan.

[image: ]Lady Mayoress of Oxford 
Mrs Carol Munkonge
Mrs Munkonge is a qualified nurse with over twenty years’ experience. She works as a Care Leader for a charitable organisation in Oxford, specialising in supporting the elderly. She is passionate about making a positive difference in people’s lives and has a strong commitment to care and community service. In her spare time, she enjoys baking, walking, and swimming.

[image: Oxford - Councillor Louise Upton is set to become the new Lord Mayor of  Oxford. The ceremonial role will see Councillor Upton carry out a wide  range of civic engagements during 2025/26,]
Deputy Lord Mayor of Oxford 
Councillor Louise Upton
Councillor Upton was educated at Grove Comprehensive School, Market Drayton, Shropshire. She obtained a BA (Hons) in Biochemistry from the University of Oxford (New College) and a PhD in Cell Physiology from University College London. She lived and worked in Paris for 3 years before returning to the UK to continue working as a research scientist at te University of Oxford. She teaches neuroscience to medicine and psychology students. Louise is the Council’s Champion for Cycling and was Lord Mayor of Oxford in 2025-2026.

[image: Profile image for Councillor Linda Smith]Sheriff of Oxford 
Councillor Linda Smith
Born and raised in Oxford, Linda grew up on the Cutteslowe estate and attended Cherwell School. She moved to London as a student and remained in the capital while working for the Labour Party and serving as a Hackney councillor. She moved back home to Oxford and was elected to Oxford City Council in 2014. Linda has represented Blackbird Leys ward and Lye Valley ward and has held cabinet responsibility for Housing, Homelessness, Communities, Leisure, Parks and Sport. 


Privacy Notice
[bookmark: Check10]Oxford City Council Civic Office will primarily use your data for processing your request. We will only hold your information for as long as necessary for this purpose. All information is processed in accordance with our organisational privacy notice available from www.oxford.gov.uk/info.  I do not consent for my personal data being held |_|

Thank You
Thank you for completing this form. 
Your invitation will be passed to the Lord Mayor and we will notify you of his attendance as soon as possible. Should the Lord Mayor not be available, your invitation will be redirected to the Deputy or Sheriff, in that order. 
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