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Civic Engagement Form – Councillor Lubna Arshad
The Lord Mayor of Oxford is very keen to visit all aspects of the community during her term of office. Please use this form to request the Lord Mayor’s attendance at your event or function. It is of mutual benefit that this document is completed fully and returned at least four weeks prior to your event. Attendance cannot be guaranteed to invitations submitted at short notice.
On completion, please return to civicoffice@oxford.gov.uk. Should you have any queries relating to the completion of this form or if details change after returning the form, please contact the Executive Assistant, Lizzie Hawkins via the email address above.

	EVENT DETAILS

	Name of Event:
	     

	Day and Date of Event:
	     

	Description of Event:

Please include details of the purpose of the event and additional information about your organisation.

	     

	Venue Address:

Please include full postcode
	     

	Time you would like the Lord Mayor to arrive:
	     

	Time the Lord Mayor is able to depart:
	     

	Event Start Time:
	     

	Event End Time:
	     

	Is the Lord Mayor able to bring their Consort or other guest?
	     

	Is the Lord Mayor able to bring her two children (8years and 2years)? 
	     

	Will refreshments be provided?

If yes, please detail (e.g. drinks/buffet/dinner)
Please note that the Lord Mayor observes a Halal diet, or vegetarian where halal is not available, and does not drink alcohol. 
	     

	Will car or bicycle parking facilities be available?

If yes, please detail
	     

	Please specify the dress code:
	 FORMCHECKBOX 
 Informal

 FORMCHECKBOX 
 Semi-formal
 FORMCHECKBOX 
 Black Tie


	DUTIES

	Do you require the Lord Mayor to open the event?
	     

	Do you wish the Lord Mayor to deliver a speech?
	     

	If yes, please give details on the subject matter:

Please provide details/links to relevant information sources

	     


	Will the press be invited?
	     

	Will a photo shoot be required?
	      


	KEY CONTACT / GUEST DETAILS

	Name of hosts who will greet the Lord Mayor:

Please provide at least two names
	     

	Contact(s) for further details:
	Name:      
Job Role:      
Telephone:      
Email:      

	Please give details of principal guests attending:
	     


Useful Information
Etiquette - The Lord Mayor is the First Citizen of Oxford and takes precedence over others, with the exception of royalty and His Majesty's representatives, such as the Lord Lieutenant of Oxfordshire. Functions that the Lord Mayor attends in a personal or private capacity will be without the regalia of office, and therefore she should be treated as any other individual.

Greeting the Lord Mayor – The correct form of address and introduction is ‘The Right Worshipful, The Lord Mayor of Oxford, Councillor Lubna Arshad’. The Lord Mayor should be greeted and addressed as ‘Lord Mayor’ until advised otherwise. Men are respectly asked to refrain from physical contact with the Lord Mayor, this includes handshakes. 
Civic Regalia – The Lord Mayor will wear her Chain of Office whilst undertaking formal engagements or will use the replica chain if it is deemed impractical to wear the authentic one. Robes are only permitted at formal ceremonies when the City Mace is in use.

Charitable Donations

If you are a business, the Lord Mayor encourages you to support one of her charities (details below) with a modest donation. This can be made via cash, cheque or bank transfer. A member or the Civic Office will be in touch with further details regarding how you can make your donation. Please indicate your contribution below:

£50  FORMCHECKBOX 


£100  FORMCHECKBOX 


£250  FORMCHECKBOX 


£500  FORMCHECKBOX 


Other £     
Privacy Notice

Oxford City Council Civic Office will primarily use your data for processing your request. We will only hold your information for as long as necessary for this purpose. All information is processed in accordance with our organisational privacy notice available from www.oxford.gov.uk/info.  I do not consent for my personal data being held  FORMCHECKBOX 
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Lord Mayor of Oxford 
Cllr Lubna Arshad
Lubna Arshad was born and raised in Oxford. She achieved a BSC(Hons) in Computer Network Technologies from Manchester and has over 15 years of experience in the IT industry. Lubna's passion for equality and fairness led her to be elected as a City Councillor in 2018, representing Cowley Marsh initially, and later, due to electoral boundary changes, serving Temple Cowley. Lubna Arshad is a former MEP Candidate for the SE Region and has stood on various committees including Scrutiny Panel and the Planning and Housing Panels. 

Lubna Arshad has made history as the first woman of colour, first Muslim woman of intersectional background, and the youngest Lord Mayor representing the City. Her achievement is ground breaking and represents significant progress towards diversity, inclusivity, and representation in leadership roles.

As a trailblazer for equal representation, Lubna is known for making a difference and advocating for ambitious initiatives to close the gender pay gap and protect religious freedom. She is particularly passionate about supporting young people and eradicating poverty. Her dedication to humanitarian projects and pursuit of justice resonates strongly; she serves as an aspiring role model for fearless change, ensuring that all voices are heard. She believes in love for all, hatred for none. 
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Deputy Lord Mayor of Oxford 
Cllr James Fry
Cllr James Fry came to Oxford to read Mathematics at New College and took a DPhil in Economics at Nuffield College and became a lecturer at Magdalen College. He then founded and still works for a leading consultancy in the economics of agriculture. James represents Walton Manor ward and was elected to the City Council in 2012. He chairs several City Council committees, covering Audit, Finance and Budget, as well as community groups, such as the Oxford Canal Festival and the St Margaret’s Area Society. He also co-founded the North Parade Market, which he now manages as a community enterprise. 
Sheriff of Oxford 
Cllr Mark Lygo
Cllr Mark Lygo is Oxford born and bred. He was first elected to Oxford City Council in 2008 representing Churchill ward. He has served as a Board Member for Sports, Parks & Events currently sits on two outside bodies, Bullingdon Community Association and Oxford Sports Council. Away from council duties, Mark is a keen supporter of grassroots sports and culture; he is currently Chairman of Quarry Rovers FC, a local referee and a dedicated supporter of Oxford United FC. He is a keen runner and fitness enthusiast, an interest he nurtures as part of the GoodGym project. 
Lord Mayor’s Chosen Charities
Asylum Welcome offers information, advice and practical support to asylum seekers, refugees and vulnerable migrants living in Oxfordshire. The charity helps adults, young people and families to feel safe, respected and understood as members of our diverse community.
Humanity First UK is a global international relief and development charity that promotes and safeguards the preservation of human life and dignity, irrespective of colour, background or religion. The charity specialises in Sustainable Provision, Access to Healthcare, Community Development and Disaster Relief. Their dedicated teams of volunteers include experienced engineers, doctors, nurses, disaster responders, managers and more, who work tirelessly to ensure Humanity First delivers maximum value on the ground from the money donated.
Oxford Community Action promotes community development, social inclusion and social justice for diverse, multi-ethnic BAME communities and individuals. It supports people in reaching their full potential and enjoying equal representation and participation as active citizens within UK institutions and wider civil society.
Thank You
Thank you for completing this form. 
Your invitation will be passed to the Lord Mayor and we will notify you of her attendance as soon as possible. 
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