	Oxford City Council
Direct Line     01865 249811

	

	
	Date:        

Our ref:    Permission Letter

 

	

	Request for permission to make alterations to property owned by Oxford City Council


Address of Property

Please read the accompanying advice leaflet. This contains important information for you to consider before making an application.

Requirements

Before permission can be granted for a leaseholder to carry out their own alterations/additions to the property, the following conditions must be met and any relevant certification provided to the Surveying Manager
· Works are to be undertaken entirely at your own expense, and all subsequent maintenance/replacement to the works is to be your responsibility.

· All making good of works disturbed is your responsibility and must be to a professional standard.

· No expense in any form is to be incurred by Oxford City Council, as a result of permission being granted for the works requested.

· Please enter the address of the property above and sign this letter to indicate your understanding of the requirements and to confirm that you will comply with the conditions laid down, and return it to the Home Ownership Officer, IHousing Services SA 2.6 | Oxford City Council | Town Hall | Oxford | OX11BX  for consideration.

A copy of this letter signed by the Surveying Manager, granting permission for the specified works to be carried out, must be received by the Leaseholder before any works are started.
· A description and/or diagram of the proposed works must be entered in the space provided below.

· Any other associated diagrams/drawings that are available should be attached to this request. 

· Once permission has been granted, works must be completed within three months.

Permission requested by ;        

Name: ………………………...........................................................    Date:………………..

Permission granted/refused;  

Sign:……….….………………………….…........................................   

Date:………….…….  

Surveying Manager
Direct Services
REQUIREMENTS

All works must adhere to current Building Regulations, and you must have the relevant approval from Building Control, and any necessary Planning Permission before the works commence.
For Building Control enquires contact: 01865 252807, or e-mail: Buildingcontrol@oxford.gov.uk.
For Planning enquires contact: 01865 252860, or e-mail: Planning@oxford.gov.uk.

On completion of the work you must inform Oxford City Council, who will arrange for an inspection of the alterations for the permission to be finalised. 
